BY-LAWS OF
The Library Commission of the City of St. Clair

ARTICLE |

Name, Mailing Address, Office.

Section 1. Name. The name of this organization is the Library Commission of the City of St. Clair.

Section 2. Mailing Address. The Library Commission shall continuously maintain a mailing

address in the City of St. Clair. Mail and other official communications may be received at either
City Hall, the mailing address determined as herein provided if different than City Hall, or at any
other office of the Library Commission.

ARTICLE 11

Organization, General Reqguirements.

Section 1. Organization. The business and affairs of the Library Commission shall be managed by

a Commission consisting of seven (7) voting members appointed by the Mayor with the advice
and consent of the City Council. The Library Commission shall recommend to the Mayor that the
current elected President of the Friends of the St. Clair Library or his or her designee from the
Board shall be so appointed.

The Branch Lead of the Library will serve in an advisory capacity and maintain a record of Library

Commission minutes and those of any Committees.

Section 2. Term of Office. The Mayor shall make appointments with the advice and consent of the

City Council as provided by the City Charter for the following terms of office: two (2)
commissioners shall be appointed for a term of three (3) years; two (2) commissioners shall be
appointed for a term of two (2) years; two (2) commissioners shall be appointed for a term of one

(1) year; and if the Mayor appoints the current elected President of the Friends of the St. Clair



Library or his or her designee from the Friends Board, that commissioner shall serve a term of one
(1) year. If the Mayor chooses not to support the recommendation of the Library Commission and
determines to appoint a person not the current elected President of the Friends of the St. Clair
Library or his or her designee from the Friends Board, then that commissioner shall serve a term
of one (1) year as well.

Each one year thereafter the Mayor shall appoint two (2) new persons for a term of three (3) years
and the Library Commission will annually recommend the re-appointment of the current elected
President of the Friends of the St. Clair Library or his or her designee from the Friends Board for

a term of one (1) year.

Section 3. Vacancies, Removal. Subsequent vacancies on the Library Commission may be filled

by City Council as in the case of an original appointment. Any member of the Commission may
be removed as provided in the Attendance Policy For Service on the City of St. Clair Boards and
Commissions approved by City Council on January 19, 2015.

Section 4. Conflict of Interest. A member of the Library Commission who has a direct interest in

any matter before the Commission shall disclose his interest prior to the Commission’s
consideration of the matter, or its taking action with respect thereto, which disclosure shall become
a part of the record of the official proceedings. Said interested members shall abstain from further
deliberation thereon, except as otherwise provided by state statute, or City Charter.

ARTICLE IlI
Officers.

Section 1. Enumerations. The officers of the Library Commission shall be elected by the

Commission and shall consist of a Chairperson, Vice-Chairperson, and Secretary.



Section 2. Election and Term of Office. The officers of the Commission shall be elected annually

for terms to expire December 31 of the applicable year by the members of the Commission at the
first meeting of the year or as soon thereafter as possible. Each officer shall hold office to the end

of appointed term, unless the resignation or removal thereof.

Section 3. Vacancies. Any membership term that becomes vacant as set forth in Section 111 of the

Attendance Policy or otherwise, shall be filled by recommendation of Commission for
appointment by a majority of the City Council within thirty (30) days of the time the vacancy
occurs. Said appointment shall be for the unexpired term of the member who forfeited the office.
The member who forfeited the office is disqualified from consideration and may not be

reappointed to serve out the balance of the unexpired term.

Section 4. Chairperson. The chairperson shall preside at all meetings of the Commission; shall

have general and active management of the business of the Commission; shall perform all duties
of the office as provided in the By-laws; shall be an ex officio member of all standing committees;
and shall have the general power and duties of supervision and management of the Commission.

Section 5. Vice-Chairperson. The Vice-chairperson shall perform the duties of the Chairperson in

the absence of the Chairperson, or in the event the Chairperson becomes incapacitated or otherwise
unable to act.

Section 6. Secretary. The Secretary shall attend all meetings of the Commission and record all

votes and the minutes of all proceedings. The Secretary shall receive and note all Freedom of the
Information act (FOIA) requests and forward, in a timely manner, to the City of St. Clair FOIA

coordinator for response.



ARTICLE IV

Meetings.

Section 1. Regular. The Library Commission shall meet once each quarter at the time and place

designated by resolution of the Commission.

Section 2. Special. Special meetings of the Commission may be called by the Chairperson, and

shall be called at the request of three (3) members of the Library Commission. Notice of a special

meeting shall be given to each member at least 24 hours in advance.

Section 3. Meetings to be Public. All meetings of the Library Commission shall be open to the

public in accordance with the Open Meetings Act 267 of 1976.

Section 4. Quorum. A majority of the members of the Library Commission then in office

constitutes a quorum for the transaction of business for that matter at any meeting of the

Commission.

Section 5. Vote Required. The vote of a majority of members present at a meeting at which a

quorum is present constitutes the action of the Commission unless the vote of a larger number is

required by state statute, or City Charter.

ARTICLE V

Committees and Membership.




Section 1. Appointment of Committees. The Library Commission shall have authority to appoint

such committees as the Commission deems necessary. Such Commission shall determine the

number of persons to serve on such committee and the duties thereof.

Section 2. Standing Committee. The Library Commission may appoint by resolution, such

standing committees as the Commission deems necessary.

Section 3. Establishment by Resolution. Such committees shall be established by resolution of the

Commission, which resolution shall specify the number of persons serving thereon, the duties of

said committee, and the Chair thereof.

Section 4. Membership. Any person, including members of the Library Commission may be

appointed to such committees.

Section 5. Meetings and Records. Such committees shall comply with applicable requirements of
the Open Meetings Act 267 of 1976, and an appropriate record shall be maintained of the
proceedings thereof.

ARTICLE VI
Procedure.

Section 1. Rules. The parliamentary procedure of the Library Commission shall be conducted, in

accordance with Robert’s Rules of Order, Revised.

ARTICLE VII




Amendment.
Section 1. The Commission may, by majority vote recommend to City Council, changes or
amendments to these by-laws. Such changes or amendments shall become effective upon approval

thereof by City Council.

ARTICLE VIl

Fiscal Year.

Section 1. Fiscal Year. The fiscal year of the Library Commission shall be the same as the fiscal

year of the City of St. Clair, October 1 through September 30.

CERTIFICATION

I, being the City Clerk of the City of St. Clair certify that the

foregoing by-laws were approved by the St. Clair City Council on the 3rd day of December 2018,

and adopted by the Library Commission.

City Clerk

Secretary, Library Commission



